All NYC Related Services billing should be submitted via upload on our secure website.
Please do not make cross outs, write overs, or use whiteout on the RSA-7A DOE billing form.
The information below will be sent to you securely before you start your first case.
· Website & portal username _  ______ 
· Website & portal password__ __ 
· therapist id ______________  
 Related Service Billing Process: 
· The documents that must be submitted with your required monthly billing are:
· Your personal invoice
· Preschool billing form - signatures MUST be originals; (Please hold originals and mail in at the end of the school year)
· Service capture (exported from SESIS)
· Consultation logs (entered in SESIS as events)
· Billing can be submitted bi-weekly or monthly.
· Biweekly:
· 1st thru 15th is due by the 20th of the current month.
· 16th through end of month is due by the 7th of the following month.   
· Please use the same billing form for the second half of the month (all attendance should be on one form for each month)
· Monthly:
· 16th thru end of month is due by the 7th of the following month.
· Due date the 7th of the next month
For example, your November billing is due by December 7th. 
 
Please remember to sign the bottom of the billing form when completing the end of month billing. 
 
· Please note: 
· You cannot exceed the weekly mandate (Monday through Sunday).   
· You cannot exceed the mandated time duration per session.  

