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This training guide provides service providers with instructions on how to report progress towards goals
in a finalized Individualized Education Program (IEP).

For content guidelines, refer to NYCDOE policy in the current SOPM. All policy within this document
was derived from the SOPM.

Progress Reporting

SESIS allows service providers to report progress towards goals in a finalized IEP. The only section of a
finalized IEP that can be edited is the Measurable Annual Goals section. At a minimum, these reports
must be provided at the same frequency and timing of reports provided to parents of general
education students. They should be provided more frequently to the extent reasonable and
beneficial given the specific goals.

Note: The Reporting Progress to Parents section must have been completed prior to finalizing the IEP
in order to report progress on a measurable annual goal.

Reporting Progress Toward Goals in a Finalized IEP

1. From the student’'s Documents tab, click on the most recent finalized Individualized Education
Program (IEP).

w Documents for 2017138 Status Creation Date Modification Date Finalization Date

- Referral
Physical Examination Final D2/11/2017 Fri, 0945 AM D3/11/2017 Fri, 0946 AM D3/11/2017 Fri, 0546 AM
Notice of Social History Final | 08/08/2017 Tue, D4:27 PM | D8/08/2017 Tue, 04:27 PM | DS/08/2017 Tue, 04:27 PM

Initial Referral

. Final 0B/08/2017 Tue, 04:24 PM | DB/09/2017 Wed, 01:51 PM | DB/09/2017 Wed, 01:51 PM
Attachment: |nitisl Referral - Parent - INITIAL015

- Assessment

Psychoeducational Final 02/08/2017 Wed, 04:05 PM | 08112017 Fri, 0947 AN | DEM1/2017 Fi, 0847 AM
Classroom Observation Final DB/09/2017 Wed, 04:04 PM | D8M12017 Fri, 0947 AM | DBM1/2017 Fri, 09047 AM
Assessment Planning Final DB/09/2017 Wed, 04:04 PM | DBM12017 Fri, 0943 AM | DBM1/2017 Fri, 09043 AM

Social History Package

. i Final D&/09/2017 Wed, 01:52 PM | 08M1/2017 Fri, 09:43 AM | D8M1/2017 Fri, 09:45 AM
Attachment: Consent for Initial Evaluation - INITIALG1S

e o P

Individualized Education Program (IEP)

Final DA/09/2017 Wed, 04:18 PM | 02/06/2015 Tue, 11:24 AM | D2/D6/2015 Tue, 11:24 AM
Attachment: Alfendance Page - INITIALDTS (2}

Motice of [EF Meeting Final D8/08/2017 Wed, D4:14 PM | DE/09/2017 Weed, 04:17 PM | D8/08/2017 Wed, 04:17 PM

+ Placement
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2. Navigate to the student’s Measurable Annual Goals section by hovering over the arrow located

at the top left corner of the form.
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3. From the Measurable Annual Goals - Select dropdown, select the goal you need to report

progress for.

4. Click Edit This Section.

{-‘ﬁ My Home Page |=| Charlie Annual (CHTANNOO4) > Documents

Measurable Annual Goals ™ o ‘ Measurable Annual Goals - Select: | 1
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5. Check the first available progress report (For this example, Tst Progress report for this IEP is

selected).

Note: The IEP Progress Report section only appears on the Measurable Annual Goals section after the

IEP has been finalized.

6. Select an option for each of the three dropdown menus available for Methods of Measurement,
Report of Progress, and Progress Towards Annual Goals.

Complete the remainder of the progress report as appropriate for the student by answering the

two questions pertaining to promotion criteria and recommending IEP team to reconvene.

print the IEP Progress Report.

Check the box next to Print Goals/Progress Report at the bottom of the page in order to view and

IEP PROGRESS REPORT

1st Progress report for this IEP ¥
Methods of Measurement

Report of Progress
Progress Towards Annual Goals

2nd Progress report for this [EP
3rd Progress report for this IEP
4th Progress report for this IEP
5th Progress report for this IEP
6th Progress report for this IEP
Tth Progress report for this IEP

8th Progress report for this IEP

5
(Select) Y | o - B
(Select) v| & )=
(Select) v

The Student's performance is approaching his/her promotion criteria as set forth on the current IEP: */ Yes |/ No —, Z
For students who are not anticipated to meet their annual goals and/or promotion criteria: We recommend that the IEP Team be reconvened: " Yes | No
Print Goals/Progress Report: R 8

o
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9. Click Save, Done Editing.

Save, Done Editing | Save, Continue Editing
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