How to Enter Progress Marks on ClearTrack for SEIT Services

Please note: Comsewogue and Brentwood are the only districts that currently use ClearTrack.

1. ClearTrack website http://cleartrack.esboces.org
2. Complete this information to log-in:
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3. If you need the User ID and password, email NYTPS SEIT Coordinator, Katie Giordano at katie.giordano@nytps.com).
4. Once you log-in, click on:
[image: ]
5. Then, click on:
[image: ]
6. Choose the student from the list or click “select another student” and click on the student you need.
7. There is a “progress note” box under each goal and objective. 
[image: ]
a. Either choose the appropriate progress code from the menu
b. Or
c. Choose the appropriate progress code from the menu AND type additional information such as: how you are working on the goal/objective, how the child is responding, proactive strategies utilized, specific prompts needed, etc. 
To choose a progress code, click the paper icon to the right of the progress note box [image: ] and choose the appropriate code from the menu:
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*** A progress note for each goal and objective must be completed.

Click “Save” at the top:
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You can print the progress marks from the same progress menu screen by clicking on the printer icon on the top right of the page:
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[¢] PoNL (Goal met.

[¢] P2 Significant progress made toward goal. Anticipate meeting goal by end of IEP.

[¢] PN |adequate progress made toward goal. Anticipate mesting goal by end of IEP.

[¢] PGN4. Inconsistent progress made toward goal. Student may not meet goal by end of IEP.

[¢] PGS Minimal progress made toward goal. Student not expected to meet goal by end of [EP,

o Pan7 [Student has made significant progress toward goal; however, it is not anticipated that the

|student will meet the specified criteria for mastery by the end of this school year.
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